[image: image1.png]LOCH

LOMOND

& THE TROSSACHS




INTERNAL APPLICATION FORM
	A
	POST DETAILS

	Post Title:
	

	Ref. No:
	


	B
	PERSONAL DETAILS

	Surname:
	
	Initial(s):
	

	Contact number/email:
	
	Team:
	


	C
	CURRENT POSITION

	Position Held
	Nature of Duties
	From

	
	
	

	
	Have you made your line manager aware that you are applying for this post?


	D
	Qualifications  relevant for the post being applied for

	Subjects indicating level

e.g. Diploma in Business Administration
	Results Obtained



	
	


	E
	Training relevant for the post being applied for

	Subjects indicating level

e.g. Introductory First Aid
	Results Obtained



	
	


	F
	 Work Experience relevant for the post being applied for

	
	
	Dates
	

	Employer
	Position Held and Nature of Duties
	From
	
	To

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	G
	DO YOU HOLD A CURRENT DRIVING LICENCE? (Please tick ( appropriate boxes below if this is part of essential or desirable criteria for the post)

	Yes
	No
	Full
	Provisional
	Car
	Motorcycle
	LGV
	PCV
	If LGV or PCV, please state Class
	No. of Penalty points and please give details

	
	
	
	
	
	
	
	
	
	


	H
	SUPPORTING INFORMATION 

	
	Please state how you feel you meet the essential and desirable criteria for the post and why you think you should be considered for the post.  You may continue on a separate sheet.

	


	J
	DECLARATION (read carefully before signing)

	The information you provide will be treated as sensitive data under the Data Protection Act 1998. If your application is successful your personal details will be transferred to our HR system and this form will be retained on your personal file. 

Most posts are covered by the Rehabilitation of Offenders Act 1974, before being offered an appointment a Disclosure Scotland check may be made. 

· I agree to a Disclosure Scotland check being made if it is required

· I agree to a medical check being made if it is required 

· I certify that all the information contained within this form is correct and false information or omissions may lead to dismissal without notice.
Signed _______________________________________
Date ____/____/____
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